Schedule of basic training

Name 


First name


Post


Department


Type of preformed duties


Date of employment


No.
Extent of training
Term
Short description of training
Signature of  manager

1. 
Acquisition 






2. 
Processing of books




3. 
Processing of periodicals






4. 
Subject cataloging 






5. 
Alphabetical catalog






6. 
Storage and circulation of collections




7. 
Information






8. 
Computer training 






9. 
Lecture, tour




